
Laboratory Specific
Standard Operating Procedures

Michigan State University
Office of Radiation, Chemical & Biological Safety

C124 Research Complex - Engineering
East Lansing, MI  48824-1326

Please fill out the form and then print it on your local printer and place in your Chemical Hygiene Plan.
Instructions can be found on the web page following this form.

Date:

Principal Investigator:

Room & Building:

Phone Number:

Section 1: (Check One)

Process Hazardous Chemical Hazard Class

Section 2:  Describe Process, Hazardous Chemical or Hazard Class.

Section 3:  Potential Hazards.

Section 4:  Personal Protective Equipment.

Continued on page 2...



Section 5:  Engineering Controls.

Section 6:  Special Handling and Storage Requirements.

Section 7:  Spill and Accident Procedures.

Section 8:  Decontamination Procedures.

Section 9:  Waste Disposal Procedures.

Section 10:  Material Safety Data Sheet Locations.
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Section 11:  Protocol(s):


	date: 
	pi name: 
	room & building: 
	phone number: 
	process: Off
	haz chem: Off
	haz class: Off
	section 2 - general: 
	section 3 - general: 
	section 4 - general: 
	section 5 - general: 
	section 6 - general: 
	section 7 - general: 
	section 8 - general: 
	section 9 - general: 
	section 10 - general: 
	section 2 - info: List all chemicals in the process and describe / list the names of all hazardous chemicals including IUPAC, common 
name and abbreviations / list chemicals used in the lab
	section 2 - show: 
	section 2 - hide: 
	section 3 - info: Describe the potential hazards for each process, hazardous chemical or hazard class.  Include physical and health hazards.
	section 3 - show: 
	section 3 - hide: 
	section 4 - info: Identify the required level of PPE and hygiene practices needed.  PPE includes gloves, aprons, lab coats, eye protection, etc...
	section 4 - show: 
	section 4 - hide: 
	section 5 - info: Describe engineering controls that will be used to prevent or reduce employee exposure to hazardous chemicals.  This includes ventilation devices such as fume hoods.
	section 5 - show: 
	section 5 - hide: 
	section 6 - info: List storage requirements for hazardous chemicals involved with the SOP, including  specific areas, and policies regarding access to chemicals.  Special procedures such as dating peroxide formers are appropriate here.
	section 6 - show: 
	section 6 - hide: 
	section 7 - info: Indicate how spills or accidental releases will be handled and by whom.  List the location of appropriate emergency equipment (spill kit, eye washes, showers, and fire equipment).  Any special requirements for personnel exposure should be identified here.
	section 8 - info: Specify decontamination procedures to be used for equipment, glassware, and clothing: including equipment such as glove boxes, hoods, lab benches, and controlled areas within the lab.
	section 9 - info: Indicate how waste will be disposed.
	section 10 - info: Indicate the location of MSDSs for each hazardous chemical used.  Also, indicate the location of other pertinent safety information, i.e. equipment manuals, chemical references, etc.
	section 7 - show: 
	section 7 - hide: 
	section 8 - show: 
	section 8 - hide: 
	section 9 - show: 
	section 9 - hide: 
	section 10 - show: 
	section 10 - hide: 
	Section 11 - general: 
	Section 11 - info: Insert your laboratory protocol for specific handling practices.
	section 11 - show: 
	Sectio 11 - hide: 


